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Dwo

IHoao:xxenue
00 3JIEKTPOHHOM KJIACCHOM KypHaJie

1. O0mue moJ10KeHUs!

1.1. Hactosimee IlonokeHue o0 SJIEKTPOHHOM KJIACCHOM >KypHalie (naiee —
[Tonoxenue) pa3zpaboTaHO HA OCHOBAaHWM JACHCTBYIOLIErO 3aKOHOAATEIbCTBA
Poccuiickoit ®enepanyii 0 BEICHUM JOKYMEHTOOOOpOTa M yuyeTra Yy4ueOHO-
NeJaroru4eckou 1eaTeaIbHOCTH:

» ®enepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 «0O6 oOpa3zoBaHuud B
Poccuiickon @enepauumny;

* OenepanbHoro 3akoHa Poccuiickoii @enepanuu ot 27.07.2006r Ne 152-03
«O mepcoHaNbHBIX TaHHBIX);

» ®enepanbHOrO 3akoHa Poccuiickorn @enepanuu ot 27.07.2006 Ne 149-D3
«O0 nHpopmanuu, THGOPMALIMOHHBIX TEXHOJIOTHIX U O 3aIUTe HHPOPMALIUI)

* [Ipukazom MuHucTepcTBa 3APAaBOOXPAHEHUS W COLMAIBHOTO pa3BUTHUS
Poccuiickoii ®eneparun ot 26 aprycra 2010 roma Ne761 «OO0 yrtBepxaeHUU
EnuHoro kBanM(puKalMOHHOTO CIPABOYHWKA JIOJDKHOCTEH  PYKOBOIUTEIICH,
CHELMAIUCTOB M CHyKammx», pasnen «KpanmuduxanmonHele XapakTepUCTUKU
JOJKHOCTEN pabOTHUKOB 00pa30BAHUS .

1.2. Dnektponnsiii xxypHan (2X) sBisgercs rocynapcTBEHHbIM HOPMATHUBHO-
(MHAHCOBBIM JOKYMEHTOM M BEIEHHUE €ro 0053aTeNIbHO IS KaXIOro Y4YUTEes U
KJIACCHOTO PYKOBOJIUTEJS.

1.3. DJIeKTPOHHBIM KJIACCHBIM KYPHAJIOM HAa3bIBAETCS KOMILIEKC MPOTPAMMHBIX
CPEICTB, BKJIIOYAIOIINN 0a3y JaHHBIX U CPEJICTBA JOCTYIIA K HEH.

1.4. DeKTpOHHBIN KJIACCHBIHN KypHAJI CIYKUT JUIsl pELIEHUS 33]1a4, ONMCAHHBIX
B I1. 2 Hactosimero [lonoxenus.

1.5. Hacrosimee Ilonoxxenne ycraHaBiIMBaeT €IMHbIE TPEOOBAHUS MO BEJACHUIO
AJIEKTPOHHOTO KypHaja YCIeBaeMOCTH/ SJEKTPOHHOTO JIHEBHHKA OOydarouierocs



(OXK/D]/1), ompenmenser MOHATHSA, IIeNU, TPEOOBAHUS, OPTraHU3AIUI0O H PAOOTY
ANIEKTPOHHOTO KiaccHoro xkypHaia MBOY «Huxue-Hoitbepckas CHI Ne 2y (nanee
— IIKOJIa, 00111e00pa3oBaTe/ibHas OpraHu3aIlus).

1.6. DJEKTpOHHBIM KypHald [OJDKEH TMOJACPKUBATHCS B  aKTyaJlbHOM
COCTOSIHHH.

1.7. Ilonp3oBaressasMu 3JIEKTPOHHOIO >KypHaja SBISIOTCA: AJIMUHUCTPALUS
IIKOJIBI, YYUTEINS, KJIIACCHBIE PYKOBOAUTEIH, 00YJaIOIIHUECs U POAUTEIIH.

1.8.  DnexkTpoHHBIA  JKypH&JI  SIBISETCS  YacThlo  HH(POPMAIIMOHHO-
00pa30BaTeIbHON CUCTEMbI IIKOJIBI.

1.9. B cnyyae HeBbinonHeHuss jgaHHoro IlonokeHus aaMUHUCTpaLUS
oOpa30oBaTeNbHOM  OpraHM3alid WMEeT TpaBO HajaraThb JIUCHUIUTMHAPHBIC
B3BICKAHUS B YCTAHOBJICHHOM JCHCTBYIOIIUM 3aKOHOIATEIHCTBOM TOPSAKE.

2. 3axaum, pemaeMbie ¢ MOMOIIBIO 3JTEKTPOHHOI0 KJIACCHOIO0 )KypHAaJIa

DNeKMpPOHHbLUL HCYPHATL UCNOTb3Yemcsl OJIsl peuieHUs C1edyIoujux 3a0au.:

2.1. XpaHeHue JaHHBIX 00 YCIIEBAEMOCTH U MOCEIAEMOCTH 00yYaOIIUXCSl.

2.2. BeiBog wuH(popmaiuu, Xpassiielcs B 0a3e JIaHHBIX, Ha OyMa)KHBIH
HOCUTENb 711 OPOPMIIEHUS B BHJI€ JOKYMEHTa B COOTBETCTBUU C TPEeOOBAHUAMHU
POCCHIICKOTO 3aKOHOJATENbCTBA.

2.3. OnepaTuBHBIN JOCTYH K OLIEHKAaM 3a BECh NEPUOJ BEACHUS KypHaja IO
BCEM IIpeJMETaM B JIt000€ BpeMms.

2.4. AproMarM3anus CO3JaHUS TNEPUOJWYECKHUX OTYETOB YUMUTENEH W
aAMUHUCTPALIVH.

2.5. CpoeBpeMeHHOe HWH(MOOPMHUPOBAHHE  POJUTEIICH IO  BOMpOCaM
YCIEBAEMOCTH U MOCEIAEMOCTH UX JETEM.

2.6. KoHTposb BBINONHEHHUS OOpPa30BaTEIbHBIX MPOrPaMM, YTBEPIKIECHHBIX
y4€OHBIM TUIAHOM Ha TEKYIIUI y4eOHBIN rO/I.

2.7. Co3nanue eauHOi 0a3bl KaJleHAAPHO-TEMATUYECKOTO IUIAHUPOBAHUS TIO
BCEM y4€OHBIM MPEeJAMETaM M MapajuiessiM KJIacCoB.

2.8. Co3aHue u peanu3anys IUCTaHIIMOHHBIX y4eOHBIX KYpPCOB.

2.9. Coznanue moptdoano 00ydyaromuxcs, neaaroros.

2.10. CoszpmaHue ycIOBHM JJsi  JIUCTAHIIMOHHOTO  KOHCYJIbTUPOBAHUS
3a00JIeBIINX JETEH.

2.11. Pa3paboTka 1 IpOBEIeHUE TUATHOCTUYECKUX U TECTOBBIX padOT C LIEJbIO
MPOMEKYTOUYHOTO U UTOTOBOTO KOHTPOJISI.

2.12. ABromaTru3auus CO3JaHHS IPOMEXKYTOUYHBIX M HTOTOBBIX OTYETOB
YUHUTENEH-TTPEIMETHUKOB, KJIJACCHBIX PYKOBOJIUTENEH U aIMUHUCTPALIUU.



2.13. OOecrnieyeHre BO3MOXKHOCTH TNPAMOTO OOIIECHUS MEXIY YUYHUTEISMHU,
aIMUHHUCTpAlMEH, POAUTENIMU M OOYYaroIIMMHUCS BHE 3aBUCHMOCTH OT HX
MECTOMOJIOKECHHUS.

3. [IpaBWiia u NOpPsiAOK PaGoOThI € YTEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. UnxeHep Mo KOMMBIOTEPAM yCTaHABIUBAET MPOTPAMMHOE OOECreueHue,
HeoOxoauMoe i PabOThI AIEKTPOHHOTO KypHajaa, U o0ecledynBaeT HaJIexKalee
(YHKIIMOHUPOBAHUE CO3JJAHHOM MPOTPAMMHO-AITAPATHON CPEIBI.

3.2. [Tonp30BaTeNy MOTYIAIOT PEKBU3UTHI JOCTYIIA K SJIEKTPOHHOMY KYPHAITY B

CJIICAVYIOCM TTOPAAKC:
‘Y‘-IHTGHH, KJIACCHBIC PYKOBOAUTCIIM, aIMHUHHUCTpAIUA IIOJIYYarOT PCKBU3UTHI

JocTymna y anMuHuctparopa K.

* Poqutrenmn u oOydarolMecs: CaMOCTOSITENbHO PErHMCTPUPYIOTCS B CUCTEME
AIIEKTPOHHBIN )KYpHAI/3JIEKTPOHHBIN THEBHUK (DXK/DT).

3.3. KnaccHble pyKOBOOUTEIN CBOEBPEMEHHO 3aAIOJIHSAIOT KYPHAI U CIEIAT 3a
JIOCTOBEPHOCTBIO JIaHHBIX 00 OOYyYaromMXCs M UX POJUTENSAX B COOTBETCTBUU C
MHCTPYKLHEH.

3.4. Yuutensa axkKypaTHO M CBOEBPEMEHHO 3aHOCAT JlaHHblE 00 Yy4eOHBIX
nporpaMmMax M UX [POXOXKIEHHH, OO0 yCIEeBa€MOCTH M  IOCEHIAEMOCTH
oOy4Jarommxcs, JOMAIIHUX 33JJaHUSAX B COOTBETCTBUM C HHCTPYKIUEH.

3.5. 3amecTuTenp IUPEKTOpa MIKOJBI MO YP OCyliecTBiIseT NepuoandeCKAn
KOHTpPOJIb 32 BEJICHUEM 3JIEKTPOHHOT'O XypHaja, COoAepKalluid MPOLEHT y4acTHs B
paboTe, MPOLEHT O0YyYaroIIMXCs, HE MMEIOLIUX OLEHOK, MPOLEHT 00ydaromuxcs,
UMEIOLINX OJHY OLIEHKY, 3alliCh JOMAILHEro 3a/laHusl, y4eT NPOHAEHHOTO yueOHOro
Marepuana.

3.6. Pomutenn u oOydvaroniuecss MMEIOT JOCTYI TOJBKO K COOCTBEHHBIM
JaHHBIM UM HUCHoNb3ylT OX/DJ[ i ero mpocMoTpa B COOTBETCTBUM C
MHCTPYKLIHAEH.

4. IlpaBa, 0013aHHOCTH

4.1. Ilpasa:

4.1.1. Bce monp30BarenyM MMEKOT MPABO JOCTYIA K 3JIEKTPOHHOMY KypHAIy
€XXETHEBHO U KPYTJIOCYTOYHO.

4.1.2. Bce nmonb30BaTeNIn UMEIOT MPABO HA CBOEBPEMEHHBIE KOHCYJIBTALIMHU IO
BOIIPOCaM pabOThI C 3JIEKTPOHHBIM KYPHAJIOM.

4.1.3. Ilo pe3ynpraraM HpPOBEPKH AIMUHUCTPATOP, YYUTENI M KIIACCHBIE
PYKOBOJIUTENN BIPABE PACCUUTHIBATH HA MPEMUAIBHOE BO3HATPAXKACHHUE IO UTOTaM
y4eOHBIX MIEPUOJIOB.

JIMpEeKTOp MIKOJIBI UMEET ITPABO:




* HazHauaTh COTPYJHUKOB TIIKOJBl HA WCIOJHEHUS OOS3aHHOCTEH B
COOTBETCTBHH C JAHHBLIM ITOJIOKCHHUEM;

* O003HaUaTh TEMBI I OOCYXKIACHHUSA, Kacaroluecs y4eOHO-BOCIUTATEIbHON
JEeSITEILHOCTH, Y TIPOLIECCA YIIPABJICHUS IIKOJIOM;

* [IyOnnkoBaTh MmpHKa3bl U MOJOXKEHUS, M3/1aBa€Mble B IIKOJE, B pa3feie
«/lOKyMEHTBD».

3amecTuTeab AupekTopa no YP mMmeeT nmpaBo:

* [lonyyaTh CBOEBPEMEHHYI0 HHAMBUIYAIbHYIO KOHCYJBTAIMIO MO BOIpPOCaM
paboOThI € AIEKTPOHHBIM KYPHAJIOM;

* O6cyxmath OOy  TeMy,  KacalwIlylcs  y4eOHO-BOCIUTATEIbHOU
JEeSITEILHOCTH, M TIPOLIECCA YIIPABJICHUS IIIKOJIOM;

* BecTu TM4HOE JEKTPOHHBIE TOPTHOIHO.

Anmunauctparop mo DXK/3 /1 uMeeT npaso:

* O0cyxmath  JOOyIl0  TeMy, Kacawllylocsi  y4eOHO-BOCIUTATEIbHOU
NeATETLHOCTH, U TIPOIIecca YIIPABICHHS IIIKOJIOM;

» CocTaBsATh MPEJCTABICHUE TUPEKTOPY IIKOJIY HA MPEMUPOBAHUE YUHUTENeH
10 pe3ysbTaTaM padOoThl C ANEKTPOHHBIM KYPHAJIOM.

3amectutensb nqupekropa no MKT umeer npaso:

*O0CyXnaTh Y BHOCUTh MPEMJIOKEHUS 1O YIYUYIIEHUI0 pabdoThl ¢
AIEKTPOHHBIM KYPHAJIOM U THEBHUKOM.
Y4uuTenp-npeAMETHUK UMEET MPABO:

* [lomyyaTb CBOEBPEMEHHYIO KOHCYJbTAIIMIO TIO BOMpOcaM paboThl C
AJIEKTPOHHBIM KYPHAJIOM;

* DopMHUpOBaTh  CBOM  DJIGKTPOHHBIC  y4eOHBICE  KypChl,  HTOTOBBIC,
MIPOMEXKYTOUYHBIE M KOHTPOJIbHBIC TECTOBBIC pPAOOTHl M MCIOJIB30BaTh HX IIPH
MPOBE/ICHUU YPOKOB,;

* O6cyxmath  JO0ylH0  TeMy, Kacalwllylcs  y4eOHO-BOCIUTATEIbHOU
NEATEIIbHOCTH U Mpoliecca YIPaBJICHUS KOO,

*O0cyX1aTh MW BHOCHUTH TMPEIJIOXKEHUS TI0 YIYUYIIEHHUIO paboThl C
AIIEKTPOHHBIM KYPHAJIOM U JTHEBHUKOM;

* [Ipu CBOEBpPEMEHHOM, IOJHOM M Kau€CTBEHHOM 3aIlOJHEHHUHU AJIECKTPOHHOTO
KypHaia (OpMHUPOBATh OTYETHI MO paboTe B AJIEKTpOHHOM Bujue: KanenmapHo-
TEMaTU4YeCKOe TUIaHupoBaHue; MTorm ycmeBaemMocTd TO TpPEAMETY 3a Y4YCOHBIH
nepuoa; OTYET yduTeNsA-IpeAMETHHKA IO OKOHYAHWU Y4YE€OHBIX TEPUOJIOB U
WTOTOBBIM;

» Co3naBath U MyO0IMKOBaTh OOBSIBJICHUS HA DJIEKTPOHHOU JTOCKE OO0BSBIICHH;

* Bectu TU4HOE AIEKTPOHHOE TOPTHOIHO.

KrnaccHbI pyKOBOAUTEIbh UMEET IIPABO:




 [lomydath CBOEBpEMEHHYI0 KOHCYJbTAllUIO IO BOIMpocaM paboThl C
AIIEKTPOHHBIM KYpPHAJIOM;

* O6cyxmath  JO0OyIH0  TeMy,  KacalwIlylcs  y4eOHO-BOCIUTATEIbHOU
JeATEIIBHOCTH | Mpoliecca YIPaBICHUS IITKOJIOMH;

* [Ipu cBOEBpeMEHHOM, MOJHOM M Kauy€CTBEHHOM 3allOJIHEHUHU JJIEKTPOHHOTO
KypHajla yYUTEISIMH-TIPEAMETHUKaMH (OPMHPOBATH OTYETHl 1O paboTe B
ANEKTpOHHOM  Buae: OtTdyeT 0 mHocemaemMocTd kiacca (MO Mecslam);
[IpenBapHUTENbHBI OTYET KJIACCHOTO PYKOBOAMTENA 3a y4eOHbIM mepuop; OTduer
KJIACCHOTO PYKOBOJMTENSI 3a y4eOHbIM mepuoj; MTorm ycmeBaemMocTH Kjacca 3a
yueOHbIi iepuoa; CBoaHAS BEAOMOCTh yUeTa YCIIEBAaEMOCTH 00yJaromuXcsl Kiiacca,
CBojHas BEIOMOCTh y4€Ta NOCEMAEMOCTH.

* ®opmupoBaTh npu HeobxoguMoctu «HMHPOpMaAlMOHHOE MHCHBMO ISt
poauTenei» B OyMakHOM BHAE [UJIi BKJICHBAaHUS B OOBIUHBIA JHEBHUK
oOyyJaroierocs;

» Co3naBath U MmyO0IMKOBaTh OOBSIBJICHUS HA DJIEKTPOHHON JTOCKE OO0BSBIICHUI;

* BecTu TU4HOE AJIEKTPOHHOE MOPTHOIHO.

4.2. O0s13aHHOCTHU:

JupexTop opraHu3aiu, OCYIIECTBISIONIYIO 00pa30BaTEIbHYIO JICSITEIbHOCTS,

00s13aH:

* Pa3pabaThiBaTh W yTBEPKJaTb HOPMATUBHYIO M HMHYIO JOKYMEHTAIUIO
oOpazoBaTepHOM opranu3aiuu 1o Benennto IK/9/;

* Ocy1ecTBIATh KOHTPOJIb 3a BeaeHueM DK/D]1 e pexe 1 pa3za B ueTBepTh.

» Co3ath Bce HEOOXOAMMBIC YCIIOBHS JIJIsi BHEJIPEHUS U o0ecriedeHus: paboThl
AJIEKTPOHHOTO JKypHajga B Y4YeOHO-BOCIMTATEIbHON JEATEIBHOCTH U Ipoliecce
YIIPABJICHUS LIKOJIOM;

 [IpenqycmaTpuBarh [E€HEKHOE BO3HAIPAXKICHHUE YUHMTENE M KIIACCHBIX
pPYKOBOJIUTENEH B Clay4yae IOJDKHOTO HMCIHOJIHEHUS MPaBWI W TMOpSAKa padOThI C
AJIEKTPOHHBIM KYPHAJIOM MPU HAYUCIECHUU MPEMUU (CTUMYJIUPYIOIIUX BBIIIIAT), C
Y4€TOM UX Harpy3ku rnpu paboTe ¢ CUCTEMOM.

3amectuTenu nupektopa mo YBP o6s3aHbr:

* COBMECTHO C JPYTMMHU aMUHUCTPATUBHBIMH COTPYJIHUKAMH pa3padaThiBaTh
HOPMATHUBHYIO 0a3zy yueOHOU AesTenbHoCTH it Benenus DXK/D]1 nis pa3mernieHus
Ha caiiTe o0pa30BaTeIHLHON OpPraHU3aIuy;

» ®opMHUpOBaTh pACIMCAHUE 3aHATHH MO KjaccaM, YYUTEIsIM U KaOWHEeTaM B
Hadyayie ydeOHoro rona. IIpu HEOOXOIWMOCTH TPOBOJWTH KOPPEKTHPOBKY
pacnucaHus;

*[IpoBepsaATh  HamuuWe  KaJICHAAPHO-TEMATHYECKOTO  IUIAHUPOBAHUS B
AJIEKTPOHHOM J>KypHAJIE IKOJIBI y yYWUTENeH MPEIMETHUKOB J0 Hadaja y4eOHOTo
roja;



* KoHTponmmpoBaTh CBOEBPEMEHHOCTh 3alOJHEHHSI JJIEKTPOHHOTO >KypHaia
YUUTEISMU-TIPEAMETHUKAMH M KJIACCHBIMU PYKOBOJUTEISIMHU € MOMOIIbI0 «OTueTa
0 JIOCTYIIE K KJIACCHOMY >KYpHAITY»;

» Co3niaBath M MyOJIMKOBATh OOBSBICHUS HA SJIEKTPOHHOU JTOCKE OOBSBICHUM O
BPEMEHH U MECTE KIACCHBIX COOpaHuil, M3BMEHEHHUAX B PACHUCAHUM U JIPYrou
ONepaTUBHOM MH(OPMALUU JIs yUUTENEH, OOydaroMXca U POIUTENEH;

* AHaNTM3UPOBATH JaHHBIE TIO PE3YIbTATUBHOCTH YUeOHOM AEITeTbHOCTH U MIPH
HeoOxomuMocTu (OPMHUPOBATH HEOOXOAUMBIE OTYETHI B OyMaXHOM BHJIE TIO
OKOHYAHUIO YYEOHBIX TIEPUOIOB.

Anmvunuctpatop 1o XK/ 06s13aH:

» OpranuzoBath BHeApeHue DK/ /;

* Pa3paboTarh COBMECTHO C aJMUHHUCTPALMEN IIKOJIbI, HOPMATUBHYIO 0a3y Mo
BeaeHuto DXXK/D/1;

» ObOecreynTh BCEX MOJB30BATEICH PEKBU3UTAMH JIOCTYNA K AJIEKTPOHHOMY

KypHaimy. Bectm 0a3y JgaHHBIX TIONB30BaTENC © CTAaTUCTHKY pPabOTHI C
AJIEKTPOHHBIM >KYPHAJIOM;

* KouTponupoBath pabOTy C SJIEKTPOHHBIM >KYPHAJIOM BCE€X YYAaCTHHKOB
o0pa3oBaTeIbHON NEATeIbHOCTH: aJIMUHUCTPAIIUU, YUUTENIeH, O0OyJaronxcss U X
poauTeNe;

» OGecreunBaTh CBOECBPEMEHHYIO KOHCYJBTAIMIO MO BOMpocaMm paboOThl C
AJIEKTPOHHBIM JKYPHAIOM;

* [I[poBOaUTH,  IIKONBHBIC CEMHHAPHI, HANpPABJICHHBIE HA  H3y4YCHUE
BO3MOYKHOCTEH U c1I0COO0B pabOThI C SJIEKTPOHHBIM KYPHAIIOM;

 [lonnepxuBaTh CBSI3b C POAMTEISIMHU M OCYIICCTBIISITH HEOOXOAMMbBIC
KOHCYJIBTAIIMH 110 BOITPOCAM MOJKIIOUEHUS U PAOOTHI C AJIEKTPOHHBIM KYPHAJIOM

e Pa3meniarh Ha MIKOJBLHOM CaiiTeé HOPMATHBHO — MPABOBBIE JOKYMEHTHI IO
BeaeHuto DXK/D/1;

* Pa3memiarh Ha caiite 00111€00pa30BaTeIbHON OpraHU3alMi UHCTPYKIHIO TI0
padore ¢ OX/DJI nns ydyeHHMKOB, poauTeNield (3aKOHHBIX MPEACTABUTEINICH),
MeIaroroB.

3amectutensb aupekropa no MKT mo kommeioTepaM 06s13aH:

» O6ecnieunTh MEPHI 10 OecriepeOoiHOMY (PYHKITMOHHUPOBAHUIO AJICKTPOHHOTO
KypHana;

» KontponupoaTh paboTocrocooHoCcTh cucteMmbl DK/ /1;

* OCyIIECTBIIATh CBSI3b CO CIIYXOOH TEXHWYECKOW MOICPKKH pa3zpaboTunka
DXK/DN;

* Onpenensate Toukw HKcmuryataruu OXK/DJ[ (B cimydae HEZOCTaTOYHOU
TEXHUYECKOUN OCHAIIEHHOCTH 00pa30BaTEIbHON OpraHU3allii ).

 OpranuzoBath BHenpeHue IK/3]1 B 06pazoBaTeabHON OpraHu3aliig;



* PazpaboTath COBMECTHO C aJIMUHUCTpALIMEN LIKOJIbI, HOPMATUBHYIO 0a3y Mo
BeacHuo DXK/DI;

» ObecrnieurBaTh CBOEBPEMEHHYIO KOHCYJBTAIIMIO IO BOIMpoOcaM padoThl C
AIIEKTPOHHBIM KYpPHAJIOM;

* [IpoBoUTH,  MIKOJNBHBIE  CEMUHApPHI, HANpaBICHHbIE HAa  H3YYCHHE
BO3MOXKHOCTEH U CITOCOO0B pabOTHI C ANEKTPOHHBIM >KYPHAJIOM;

* PazMeniaTh Ha HIKOJIBHOM CalTe HOPMAaTHBHO — IPaBOBBIC TOKYMEHTHI IO
BeaeHuro DXK/DI;

* Pa3memiarh Ha caiite 0011€00pa30BaTeIbHON OpraHU3alMM MHCTPYKIMIO TI0
padore ¢ DXK/JDJ nns y4eHUKOB, poauTeNnei (3aKOHHBIX MPEICTaBUTENEH),
[€aroros;

» O0ecnieunTh MEPHI 10 OecnepeOONHOMY (PYHKIMOHUPOBAHUIO AJIEKTPOHHOTO
KypHaa;

* KonTponupoBats pabotocrnocoOHOCTh cuctembl DK/ /I;

KiaccHbIN pyKOBOAUTENb 00s13aH:

* [Ipoxoauth o0oOyueHuss Ha IIKOJbHBIX CEMHUHApax, HAIMpPABICHHBIX Ha
U3y4EHUE IPUEMOB PA0OTHI C 3JIEKTPOHHBIM KYPHAJIOM;

* 3al0JIHATh U CIEIUTh 34 aKTyaJIbHOCTBIO JaHHBIX 00 O0Yy4aroUIuXcs CBOETO
KJIacca U UX POAMUTEIISX;

* KOHTpOMpOoBaTh CBOEBPEMEHHOE (€XKEHENETBbHOE) 3aM0THEHNE 0a3bl JaHHBIX
DXK/D] 006 obOyyaromuxcs YYUTEIIMU-TIPEAMETHUKAMU; BECTU MOHHUTOPUHT
YCHEIIHOCTH 00y4YEeHHUS;

* IHCcTpyKTHpOBaTh O0YUaIOLIUXCS U UX POAUTENICH 1O BOMpPOCaM perucTpariu
B DK/ /1;

* OpranuzoBaTb  cOOp  KOMIUIEKTa  JOKYMEHTOB 1O  OOECHEYEHHUIO
3aKOHO/ATEIbHBIX TPEOOBAHUH O 3aIUTE MEPCOHATIBHBIX TaHHBIX;

* BHOCUTB B 3JIEKTPOHHBIN KypHaI (DaKThl IPOIYCKa 3aHATHI 00y4arouMMuUCs
M0 YBAKUTEIbHON NPUUYNHE;

* E>xkxeHeleNTbHO KOPPEKTUPOBATh BHICTABICHHBIC YUUTEISIMU IMPEeIMETHUKAMU
(bakThl PoITyCcKa 3aHATUN 00yUYaIOIIUMUCS;

* OnoBewmaTh pPOAMTENCH HEyCMEBaIUX O0yJaroumxcs, o00ydJaromuxcs,
IPOMYCKAIOUINX 3aHATHUS N0 HEYBAXXUTEIbHOU MPUUUHE;

*[IpoBoguTe OOyueHWe Ui YYCHHUKOB W pOAWTENCH  (3aKOHHBIX
npeacTaBuTeei) mo padore ¢ IXK/I/;

* OpranuzoBath OOMeH wWHGOpMaALUEH ¢ OOYYAIOIIUMHUCI U POAUTEISIMU
(3aKOHHBIMH TIPEICTABUTEIISIMH );

* OCylIeCTBIATH KOHTPOJIb JOCTYIA POAUTENEH U 00yUarOIIUXCS.

Yunrenp-npeIMETHUK 00s3aH:




* [Ipoxoauts oOyueHuss Ha IIKOJbHBIX CEMHUHAPax, HAMpPABICHHBIX Ha
U3Yy4YeHHUE PUEMOB Pa0OTHI C JIEKTPOHHBIM KYPHAJIOM;

* 3aMOJIHATH JIEKTPOHHBIHN KypHaJI HEOCPEICTBEHHO Ha YPOKE UM OTCPOUYECHO
HE MO3/IHEee YeM uepe3 2 yaca Mociie OKOHYaHUS 3aHSATUH 00Yy4aroluXcsl KaKJ10Tro
JHSL B TOUKaX dKcruryaTaruu DK/ ]1;

* E>keTHEBHO 3aMOJHAThH JaHHBIE 110 JOMAIHUM 33]IaHUSM;

* CHCcTeMAaTHYECKH IMPOBEPATh U OLEHUBATH 3HAHHA OOYYAIOIIMXCS, a TaKKe
OTMEYaTh MTOCEMIAEMOCTb B 3JIEKTPOHHOM XKYypHAJIE;

* icpaBieHre OTMETOK M BBICTABICHUE OTMETOK «3aJHUM YHUCIOM»
3anpenieHo.

*B 1-x kmaccax oOyueHue 0Oe30TMETOYHOE, JaoMaliHue 3aaanusd B DK He
3aMKMCBIBAIOTCS, OCYLIECTBIISIETCSl 3alOJHEHUE TEM YPOKOB, YY€T IMOCEUIaEMOCTH,
JNBIWKEHUA OOydYalomMXcd, OOIIEHHWE YYHUTENss C POJUTENSIMU  (3aKOHHBIMH
MIPEICTABUTEIISIMH ).

*Bo 2- X Kiaccax B TEUEHHE NEPBOIO MOJYTOAWs HE CTaBATCA OLICHKH,
JomaiiHue 3agaHus B OJK 3amMCBIBAIOTCS, OCYLIECTBIISIETCS 3alOJHEHUE TEM
YPOKOB, YUET [TOCEIIAEMOCTH, ABMXKEHNS 00y4arOIUuXCsl.

* JIns oOBEKTUBHOM arTecTauu OOydyaroluXcsl 3a YETBEPTh M YUYEOHBIN ToA
HEOOXOJMMO HaJIMYUE HE MEHee TpeX OTMETOK (mpu 1-2-9acoBoi HeENETbHOM
y4eOHOHM Harpyske no npeaMery) u Oosee (mpu yueOHOUM Harpyske Oolsiee 2-X 4acoB
B HENEN0) ¢ o00s3aTelbHBIM YYE€TOM KadyecTBa 3HAHUM oOydaromerocs Io
MMCbMEHHBIM paboTaM;

*B ciyyae mpoBefeHMs] MHUCbMEHHBIX KOHTPOJIBHBIX paboT, mpoBepka paboT
YUYUTEJIEM M BBICTaBJIEHUE OTMETOK B XK OCyHIeCTBISE€TCS B CPOKH,
IpeyCMOTPEHHbIE HOPMaMH MPOBEPKH MUCbMEHHBIX padoT;

*B ciydyae Hamuums y 0O0yd4aromierocsi CIpaBKHU-OCBOOOXKIICHUS OT YpPOKOB
(GU3UYECKON KYJIbTYpbI, OLEHUBAIOTCS MOJOKUTEIBHO TEOPETUYECKHE 3HAHUS T10
MpeaAMETY. 3alKiCh «OCB.» B JKypHaJI€ HE JOIYCKAeTCs;

* OTMETKH 3a YeTBEPTh U YUEOHBIN 0/l BHICTABISIOTCS B CTONOLE, CAEAYIOIIEM
HEMOCPEICTBEHHO 3a CTOJIOLIOM J1aThl MTOCIIETHETO YPOKa;

* BpICTaBIISATh UTOTOBBIE OLICHKH OOYYaIOUINXCS 3a YETBEPTb, MOJIYTOAME, TOJ,
9K3aMEH U UTOTOBBIE HE IO3/IHEE CPOKOB, OFOBOPEHHBIX MPUKA30M IO LIKOJE I10
3aBEpIUICHUH yueOHOT0 MepHoa;

* [Tpy HEOOXOUMOCTH OMOBEUIATh POAUTENICH HEYCIEBAIOIINUX O0YYAIOIINXCH,
00y4Jaromuxcs, MPOIMyCKAOITUX 3aHITHUS;

* Jlo Hayana y4yeOHOro rojia co3/1aTh KaJleHJapHO-TEMAaTUYECKOE MJIaHUPOBAHHE
U BHEIPUTb €r0 B JJIEKTPOHHBIN >KypHau. KoJM4yecTBO 4YacoB B KaJIEHIApHO-
TEMaTHYE€CKOM IUIAHUPOBAHUHU JIOJKHO COOTBETCTBOBATH YUeOHOMY IJIaHy;



*Bectu Bce 3ammcu mo BceM Y4eOHBIM MpeaMeTaMm (BKJIIOYas YPOKH IO
MHOCTPAHHOMY $3bIKY) Ha PYCCKOM SI3bIKE C 00S3aTENIbHBIM YKa3aHUEM HE TOJIbKO
TEM YPOKOB, HO U TEM 3aJlaHU 0 YPOKY;

* OnpenenuTh COCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOJHUTEINIEM, MPU
JIEJICHUH KJlacca IO MPEeAMETY Ha MOATPYIIIbI, U COOOLIUTH aJIMUHHUCTPATOPYy IO
DXK/3 /1. 3anmucy BecTH MHAUBUIYATBHO KOKIBIM YIUTEIEM, BEAYIIIHM TIOTPYIIITY;

* Ha cTpanmiie 3J€KTpOHHOrO >XypHana «TemMbl YpOKOB M 3aJaHUs» BBOJUTH
TEMY, U3yUYEHHYIO Ha YPOKE.

4.3. Kareropuuecku 3ampeiaercst JoyckaTh oOydaromuxcs K padore ¢ 9K
M0/ IOTUHOM U TIapoJieM MeIaroros.

4.4. 3ampenieHo nepenaBatb HocuTesnb DX ((ien-HOCUTEIh) MOCTOPOHHUM
JULAM.

4.5. Pasrnamats napoJib Bxojia B cuctemy 9XK/3 /] mOCTOpOHHUM JIUIIaM.

5. O0mue npaBu/Ia BeieHUS yueTa

5.1. Buecenue wuHpoOpManuMu O 3aHATUM M 00 OTCYTCTBYIOIIMX JOJKHBI
IPOU3BOJUTHCS 1O (PaKTy B JA€Hb NpoBeaeHUs. Eciu 3aHaTHE IpOBOANUIOCH BMECTO
OCHOBHOTO IpenojiaBaTesis, PakT 3aMEeHbl T0JKEH OTPa’KaThCsl B MOMEHT BHECEHUS
YYETHOM 3aIHCH.

5.2. BHecenwe B XKypHasi HWH(POpMAIMK O JOMAIlHEM 3aJlaHUU JIOJKHO
IIPOU3BOJUTHCS B JICHb MPOBEICHHUS 3aHATUS HE MO3JHEE, YeM uepe3 3 Jaca Iocie
OKOHYAHHUSI BCEX 3aHATUI TaHHBIX 00yUYarOIINXCA.

5.3. Pe3ynbrarhl OIlEeHUBaHUs BBIIOJHEHHBIX OOYYaIOIIUMUCA PabOT JOKHBI
BBICTaBIATbCA He mo3aHee 10 nHEH co OHA MX MPOBEACHUS B COOTBETCTBHH C
MPUHATHIMHU B 00pa30BaTEILHOM OpraHU3aIluu PaBUIAMH OLIEHKH padoT.

5.4. ApxXuBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO MpPEAyCMaTpUBATh
KOHTPOJb 3a MX UEJIOCTHOCTBIO M JOCTOBEPHOCTBIO HA TMPOTSHKEHHH BCETO
HEO0OXOIMMOI0 CpOKa.

6. Yci10BUSI COBMEILIEHHOTO XPAHEHUsI JAHHBIX B JIEKTPOHHOM BHJ/€e M Ha
OyMaKHBIX HOCHTEJISIX

6.1. B cimygae HeoOXOAMMOCTH MCTOJIB30BaHUS MaHHBIX D)K U3 MeKTpOHHOU
¢dbopMbI B KadecTBe MEYaTHOIO JOKYMEHTa MH(pOpMalus BBHIBOAUTCA Ha NEYaTh U
3aBepsETCS B YCTAHOBICHHOM TOPSAKE. APXUBHOE XpaHEHHE YUYCTHBIX JaHHBIX Ha
OyMakKHBIX HOCHUTEISIX OJKHO OCYIIECTBISTHCS B COOTBETCTBUHU C JEHCTBYIOIIUM
[Topsiakom PocoOpHanzopa, yTBepkaeHHBIM IpHukazoM MuHoOpHayku Poccum ot
16.10.2018 r Ne 1417.

6.2. CBogHasi BE€JOMOCTh WTOTOBOM YCHEIIHOCTH Kjacca 3a Y4YeOHBIM ron
BBIBOJIUTCS] U3 CUCTEMBI YUETa B TOM BUJE, KOTOPHI MPEAYCMOTPEH JEHCTBYIOIUMU



TpeOOBaHUSIMU apXUBHOW CIyxObl. Ecnu naHHbple MO y4yeOHOMY TOJly XpaHsSTCS B
3JIEKTPOHHOM BHJI€, CBOJIHAsI BEIOMOCTh MOXKET OBITh MEpeAaHa B apXUB cpa3y IO
3aBEpPIICHUU BEJCHUS YUETa B COOTBETCTBYIOIIEM KJIACCHOM JKypHAJE.

6.3. IIpu BeneHnu yuyeTa B 3JIEKTPOHHOM BHJI€ HEOOXOJUMOCTb BBIBO/IAa JAHHBIX
Ha [e4yaTh JUIsl UCIOJIb30BAaHUS B KayecTBE JIOKYMEHTa OIpeaessercs
COOTBETCTBUEM HCTONb3yeMoi nHpopmanmonnoi cuctemsl 'OCT P UCO 15489-1-
2019 «HauunonanbHsiil crannapt Poccutickoit @enepanun. Cuctema cTaHAapTOB IO
uHpopMaluy, OUOTMOTEYHOMY U H3AATeNbCKOMYy neny. HWuHdopmamus u
JOKYMEHTaIusl. YIpaBieHUE JOKYMEHTaMI».

7. 3aka0uNTeIbHbIE T0JI0KEHUS

7.1. Hacrosimee IlonoxeHnue 00 3JIEKTPOHHOM KIJIACCHOM YKypHAJe SIBIIAETCS
JOKAIbHBIM HOPMAaTHUBHBIM AaKTOM, NpuHUMaeTcd Ha Ilegarormueckom coBere
IIKOJIBI M YTBEpK1aeTcsl (JInOO BBOJUTCS B ACHCTBHE) TUPEKTOPOM HIKOJIBI.

7.2. Bce u3MeHeHUs U JOIIOJHEHHS, BHOCHMbIE B Hactosiee llomoxeHue,
opopMIIsitOTCST B NUCBMEHHOW ¢GopMe B COOTBETCTBUHM  JIEHCTBYIOIIUM
3aKOHOIaTeNnbCTBOM Poccuiickon denepanni.

7.3. Tlonoxenue 00 HSIEKTPOHHOM KJIACCHOM JKypHaje NPUHUMAETCS Ha
HEOIpEIEICHHbIA CpoK. V3MeHeHus u nonoiHeHus K [lonoxkenuto npuHuMaroTcs: B
MOpsJIKE, IpeaycMOTpeHHoM 11.7.1. HacTosero [lomoxenus.

7.4. Tlocne npunstus [lonoxxenus (MM U3MEHEHUN U JOTOJHEHU N OTIAEIbHBIX
MYHKTOB M Pa3jeiOB) B HOBOM pPENAKIMU MPEIbIAYIIas pelaKkiyus aBTOMaTHYECKU
yTpaunBaeT CHUILY.
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